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To : ABC Shipping Co. / ABC Freight Forwarder / ABC Airlines

Dear Sirs,

Re : B/L No. / MAWB No. / HAWB No. :
Vessel / Flight No. :
Container No :
Voyage :
Shipment :

We have found the following damage / shortage upon taking delivery of the captioned goods

Quantity Description of Goods Value

Total HKD

We hold you liable for the damage / shortage so sustained in accordance with the contract of affreightment.

We now look forward to receiving your cheque for the above amount as soon as possible.

Your faithfully,

Authorized Signature

cc. China Ping An Insurance (Hong Kong) Co Ltd.  (Policy No. )


